Notice about a missed referral agency 
Section 29.2 of the Development Assessment Rules 
	
	[application reference number]

	
	[entity/applicant’s name]

	
	[contact address/email address]

	
	[contact number]

	
	   [notice date]

	
	[other party’s name(s)] 
[note: notice must be provided to all other parties to the  development application]

	
	[other party’s address/es]


	RE: Development application for:                                                                   [details of proposed development]

	                                                                                                                                                                         [street address]

	                                                                                                                                                         [real property description]


	Dear                                                                                                                                   [sir/madam/name]

	


In accordance with section 29.2 of the Development Assessment Rules, I would like to advise that [insert name of giver of the notice] has identified that [insert applicant name] has not/ I have not [strike through if notice is not given by the applicant] referred the development application in accordance with section 54(1) of the Planning Act 2016 and the Development Assessment Rules to the following referral agencies for the following referral requirements:
	 [identify missed referral agency]

	[identify missed referral requirement]



Accordingly, this development application must now be referred by the applicant for the identified referral requirements in accordance with section 29.4 of the Development Assessment Rules. [strike through if notice is given by the applicant]
Accordingly, I understand that I must now refer this development application for the identified referral requirements in accordance with section 29.4 of the Development Assessment Rules. [strike through if notice is not given by the applicant]
If you wish to discuss this matter further, please contact me on the above telephone number.
Yours sincerely

	                                                                                              [entity contact/applicant name, signature and date]



The Planning Act 2016 is administered by the Department of Local Government, Infrastructure and Planning, Queensland Government.
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